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 ■ Who Can Use FMLA Leave?

 ■ When Can I Use FMLA Leave?

 ■ What Can the FMLA Do for Me?

 ■ How Do I Request FMLA Leave?

 ■ Communication with Your Employer

 ■

 ■ Returning to Work

 ■ How to File a Complaint

 ■ Website Resources

This Guide Explains:

An Introduction to the Family 
and Medical Leave Act
When you or a loved one experiences a serious health condition  

 

situation.

 

 

requires.
 

need time.
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Who Can Use FMLA Leave?

 

Airline Flight Attendants/Flight Crew Employees

leave.
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When Can I Use FMLA Leave?

Serious Health Condition

leave are:

1)

2)

4)  

Military Family Leave
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Expanding Your Family

Parent 
Parent

in loco parentis to the 

Son or Daughter 
Son or daughter (or child

in 
loco parentis

Spouse 
Spouse

In Loco Parentis 
A person stands in loco parentis

in loco 
parentis

stood in loco parentis
a child. (See Administrator’s Interpretation No. 2010-3 and Fact 
Sheets 28B and C.)
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What Can the FMLA  

the FMLA. 

disruption to your employer.
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FMLA Leave?
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Communication  

may also require you to provide periodic updates on your status 

 ■

 ■

a health care provider.

 ■

 ■

 ■

 ■
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STEP 1
You must 
your employer 

you need leave
Please see page 7

STEP 2
Your employer 
must 

Please see page 8

STOP
Your leave is not 

(You may request 

Your employer 
must provide 

Please see page 8

ELIGIBLE

NOT  
ELIGIBLE

CERTIFICATION 
REQUESTED

CERTIFICATION 
NOT 

REQUESTED

STEP 3
You must  
provide a 
completed 

your employer 

calendar days
Please see page 12

sometimes complicated FMLA process.

Please note, it is ESSENTIAL for you to be familiar  
with your employer’s leave policy. There are  
several instances throughout the FMLA  
leave process where you will need to comply  
with BOTH the FMLA regulations AND  
your employer’s leave policy.

START HERE
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STEP 5
Your leave is 

(There are employee 
 

 
FMLA leave.) 
Please see page 8

STEP 6
When you 

your employer 
must return you 
to your same or 
nearly identical 

Please see page 14

STOP
Your leave is not 

(You may request 

NOT DESIGNATED

STEP 4
Your employer 
must 

Please see page 8

YOUR RESPONSIBILITY

YOUR EMPLOYER’S RESPONSIBILITY

DESIGNATED
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 ■

 ■

 ■

 ■

 ■  

 ■

leave.)
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STEP 1
Your employer 
must 

is required

STEP 2
You must 
provide a 
completed 

your employer 

STEP 3
Your employer 
must 

YOUR EMPLOYER MAY REQUIRE YOU TO:YOUR EMPLOYER MAY REQUIRE YOOU TO:

●  
medical opinion 

●  Correct any 

seven days

● 
medical opinion 

YOUR RESPONSIBILITY

YOUR EMPLOYER’S RESPONSIBILITY

YOUR EMPLOYER MAY DENY FMLA LEAVE  
IF YOU FAIL TO PROVIDE A REQUESTED CERTIFICATION
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identical. 

must: 
 ■

 ■

 ■

 ■

 ■

required to restore you to your position.

SPECIAL CIRCUMSTANCES:

Key Employees 
Certain key employees

key employee

Teachers 

Please visit our website for more complete information.



The Employee’s Guide to the Family and Medical Leave Act

 
www.dol.gov/whd/america2.htm

 ■ your name

 ■

 ■

 ■

 ■

 ■

 ■

response
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www.dol.gov/whd/fmla 

 ■

 ■ General Guidance

 ■ Fact Sheets

 ■

 ■

 ■ Forms

 ■ Interpretive Guidance

 ■

 ■
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